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South Coast Air Quality Management District
Cleaning the air that we breathe...





ASSISTANT AIR QUALITY ENGINEER 
   $4,518 - $5,598 per month, depending upon qualifications
 with non-competitive promotion to Air Quality Engineer I and Air Quality Engineer II
     after successful completion of the required time at each level
THE ONLY WAY TO APPLY IS TO BRING ALL REQUIRED
APPLICATION MATERIALS TO ONE OF THE FOLLOWING TEST TIMES
WRITTEN TEST
Saturday, December 11, 2004 at 8 am or 11 am --- or --- 

Wednesday evening, December 15, 2004 at 6:30 pm

TEST LOCATION
AQMD, 21865 Copley Dr., Diamond Bar, CA 91765
INTERVIEWS
Expected in mid-January, 2005

WHO WE ARE
We're the "Clean Air Team."  The South Coast Air Quality Management District (AQMD), located in Diamond Bar, California at the junction of the 57 and 60 freeways, is one of the largest and most technologically sophisticated environmental regulatory agencies in America.  We work to make the air that we breathe in Southern California clean and healthy.  The area we serve is four-county region that includes all of Orange County, and parts of Los Angeles, Riverside and San Bernardino counties, home to more than 16 million people. 

With a highly talented and diverse employee population of 750 employees, an annual budget of $105 million, and a state-of-the-art air quality laboratory, AQMD works to ensure clean air and a healthy environment.  Our staff members conduct air quality analyses; promulgate and administer rules; review, process and issue permits; monitor compliance on a variety of stationary and other sources; and deal with a myriad of air quality issues that arise from the conduct of our business.  

One critical function we perform is the review and processing of permits to construct and permits to operate equipment, to ensure that resulting emissions comply with our rules and do not have a negative effect on air quality in this region.  This is the significant and essential job our permitting engineers perform.  We currently have several permitting engineer vacancies.  From this recruitment process, we expect to establish a list of the most competitively qualified candidates from which vacancies during the next six to twelve months may be filled.  

The only way to apply for this exceptional career opportunity is come to one of the test dates above

with all required application materials, as specified on the attachment to this bulletin.  Do not send

any materials directly to AQMD.  Resumes will not be accepted in lieu of the required materials.

ESSENTIAL JOB DUTIES
· Performs complex engineering calculations and analyses of the design and operation of various industrial processes and air pollution control equipment to quantify and assess air emissions impacts.

· Interprets and explains air quality rules and regulations, policies, and District fee schedules to technical and non-technical permit applicants and business representatives, and explains why operation of certain equipment or processes may result in violations of air quality rules and what requirements must be met for approval of permits.

· Audits privatized source emissions testing for compliance with rules and regulations; develops, reviews, evaluates and approves emission test protocols and reports; validates test methods, protocols, and reporting requirements; conducts source emissions tests; and evaluates and approves continuous emission monitoring systems (CEMS).

· Performs complex instrumentation engineering work involving the design, modification, construction, calibration, and maintenance of instruments and equipment used in air monitoring and air quality measurement.  

· Conducts technical engineering research; collects and analyzes data in support of rule-making activity; may draft and amend rules and regulations for air quality control programs; writes technical reports; assists in budget preparation; and prepares procedural manuals and other documents. 

· Provides expert testimony at the Hearing Board.

MINIMUM REQUIREMENTS:

EDUCATION:  Graduation from an accredited college or university with a bachelor’s degree in chemical, mechanical, environmental, metallurgical, petroleum, or other related engineering field.  
Regarding a “related engineering field” that might be acceptable:  An accredited degree in another engineering field may be acceptable IF you provide an official college transcript at the time you test that documents that your course of study included at least 24 semester (or 36 quarter units) in chemistry, physics, physical metallurgy, power plant design, heat transfer, air pollution control, air conditioning, differential equations, combustion or thermodynamics.  Foreign degrees must be evaluated for equivalency to US degrees, before we can accept them.
EXPERIENCE:  No experience is required at this level.     
KNOWLEDGE OF:  Engineering principles and practices; engineering processes, methods, and equipment used in air pollution analysis and control; federal, State, and local regulations related to air quality; source testing methods and protocol; quantitative instrumentation and analysis of organic and inorganic substances and compounds; operational principles and methods of industrial processes and air pollution control equipment and instruments; and PC software applications commonly used by professional engineers.

SKILL OR ABILITY TO:  Understand, interpret, and explain District rules and regulations and other complex rules and regulations to technical and non-technical permit applicants, business representatives, and others; apply engineering principles, methods, techniques and procedures to a variety of air quality-related matters; develop emissions monitoring procedures, protocols, and reporting requirements; analyze and evaluate the design of and recommend improvements to emission control equipment and processes; perform accurate engineering computations; prepare and analyze engineering reports, diagrams, plans, and proposals; proficiently use PC software applications common to the field and to the general business environment of the District; read, understand, and follow verbal and written directions; communicate clearly and concisely, both orally and in writing; and establish and maintain effective relationships with all those contacted in the course of work.

LICENSE:  A California Class "C" Driver License and a good driving record are required.
CURRENT BENEFITS - 2004-05

♦ 4/10 schedule, with Mondays off. ♦ AQMD contributes 6.49% of gross compensation toward retirement; employees pay 1.88% to 5.79%, depending on age at employment. ♦ Employees pay only the Medicare portion of Social Security. ♦ We provide a monthly lump sum for the purchase of medical, dental, basic life insurance, and vision care; unused funds go to the employee. ♦ A Section 457 Deferred Compensation Plan and Section 125 Medical Reimbursement Plan are available. ♦ AQMD provides paid life insurance coverage, holidays, sick leave, and vacation time. ♦ Our headquarters has an on-site cafeteria, fitness center and childcare center (ages six weeks to six years).

APPLICATION AND SELECTION PROCESS

The ONLY way to apply for this job is to come to one of the test
times shown, with all of required materials, as outlined on the attached.

Do NOT submit any application materials to AQMD prior to the test dates.

The initial selection process will include a multiple choice test, scored on a Pass/Fail basis (weighted at 100%).  Applicants who pass the above test will have their entire application package evaluated, including review of the application, educational records (diplomas and official transcripts), and DMV driving record printouts.  The most highly competitive of these applicants, based on the desired and required qualifications outlined above, will be invited to a written exercise, using a computer.  This exercise will be graded on a Pass/Fail basis (weighted at 100%).  
Applicants who pass the written exercise will be invited to interview.  The interviews (also weighted at 100%) are expected to result in an eligible list from which top candidates may be referred for final interviews, as openings occur. References will be thoroughly checked prior to any job offer.  Once offered a job, candidates must then pass a physical examination prior to actual appointment as an employee.

This recruitment will result in an eligible list that is expected to be used to fill current and future vacancies that occur during a six to twelve-month period of time.  AQMD reserves the right to add, delete, or modify any elements of the selection process as deemed appropriate, based on the number and quality of applicants at each step.

………………………………………………………………………………………………………………………

AQMD is now required under a Department of Defense contract to “take affirmative action to employ
 and advance in employment qualified employees and applicants who are special disabled veterans,

veterans of the Vietnam era, and other eligible veterans of U.S. military service.”               04:09 LW
AQMD PROUDLY PROMOTES DIVERSITY IN EMPLOYMENT

READ ALL ATTACHED INFORMATION CAREFULLY BEFORE COMING TO THE TEST!
www.aqmd.gov
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	  South Coast Air Quality Management District
        Assistant Air Quality Engineer 
       APPLICATION AND TESTING INSTRUCTIONS
        


    DO NOT SEND ANY APPLICATION MATERIALS TO AQMD 

Apply by bringing all required materials to ONE of three test sessions, as below
    TEST TIMES:  Check in at EITHER 8:00 a.m. OR 11:00 a.m., Saturday, December 11th, 2004

ALTERNATIVE TEST TIME:  6:30 p.m., Wednesday, December 15th, 2004 
     LOCATION:  AQMD, 21865 Copley Drive, Diamond Bar, CA 91765 - 4182
Directions may be found at http://www.aqmd.gov/map/dir2.html
After check-in, the test should take about 1 1/2 hours.  The room holds approximately 100 people; if more
than 100 arrive for one test, candidates may have to attend one of the other tests scheduled.
  The test is multiple-choice; everything you will need will be provided, so do NOT bring a
dictionary, calculator, notes, or any other aids. The minimum passing score will be
determined based on the number and competitiveness of the applicants tested.

DOCUMENTS YOU MUST BRING IN ORDER TO BE ADMITTED TO THE TEST

If you do not present all documents detailed below, you will NOT be admitted to the test
· A CLASS “C” (or higher grade) DRIVERS LICENSE (this is a requirement for this position).  The name on your license must match the name on your application and your college transcripts or diploma.  
· A CURRENT “H-6” DRIVING RECORD PRINTOUT ISSUED BY THE DEPT. OF MOTOR VEHICLES (DMV) Current means within the last 30 days.  NOTE: You must request an “H-6” printout from the DMV.  If you say the printout is for “employment purposes,” DMV will automatically issue you a “K-4” printout, which is the wrong one for this purpose.  We do not accept DMV’s “K-4” printout, or an insurance company printout, so be sure that you specifically request an “H-6” printout at the DMV.  If your license is from outside of California, we require an official driving record from the state of issuance that covers the last 5 years.

· A COMPLETED AQMD APPLICATION, SIGNED AND DATED.  An electronic copy of this form is attached, if you are reading this on the Internet, or you may request an application package by e-mailing hr@aqmd.gov or by calling (909) 396-2800.  (This number may be used to request special accommodation during testing.)
· AN OFFICIAL TRANSCRIPT OR AN OFFICIAL DEGREE FROM AN ACCREDITED U.S. COLLEGE OR UNIVERSITY that documents that you possess the required education stated on the job flyer.  Unopened, official transcripts are not required for entry to the test, but will be required of all candidates who score well on the test and continue on to the next step.  
NOTE:  COLLEGE UNITS OR DEGREES EARNED IN A FOREIGN COUNTRY CAN BE ACCEPTED ONLY IF, ON THE DAY OF THE TEST, you present your official transcript (or official degree) and an original copy of the formal evaluation of that education for U.S. equivalency by the Western Association of Schools and Colleges or one of the other comparable regional accrediting bodies.  Without this evaluation, you will not be granted entry to this test. If you have questions regarding this, call (909) 396-3011.  
· NAMES OF AT LEAST FOUR REFERENCES - On the attached form, submit names of persons for whom you directly worked, or to whom you provided service (not peers), the company/employer/school, their job title, and their current phone numbers. If you are recently out of school, you may provide references from professors, along with personal references.  References will be checked ONLY at a later date and ONLY if you are a finalist. 
If you score well on the test, we will then review and evaluate all of the above application materials 
to identify the most competitively qualified candidates to invite to a written exercise, using a computer.
The most successful applicants from that process will be invited to interviews.
More information will be provided on the day of the test.
AQMD PROUDLY PROMOTES DIVERSITY IN EMPLOYMENT
www.aqmd.gov
SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT

APPLICATION FOR EMPLOYMENT
INSTRUCTIONS:  

· An application constitutes a form of written test.  Respond to each item requested; be specific, thorough and accurate with all details.  PLEASE NOTE:  Reference checks will be performed prior to a job offer, to verify the information submitted.  

· Fill out each section completely.  Type Yes or No in any space designated for (Yes / No) answers, and NA in any section that is not applicable. Provide a narrative response in all other sections; do NOT say, "See Resume" or leave any part of the application blank.
TITLE OF POSITION FOR WHICH APPLYING >   ASSISTANT AIR QUALITY ENGINEER
PERSONAL INFORMATION

NAME  (FIRST MIDDLE LAST) >

  COMMENTS  \* MERGEFORMAT 
Street Address >

City, State, Zip >

Home Phone>  

Work Phone >

Cell Phone Number>


 


Number where we can leave a message>

E-mail address at home >

 


E-mail address at work>

At the time of appointment, all new employees will be required to furnish documentation verifying their identity and, if applicable, authorization to work in the United States.  Can you, after employment, submit verification of your legal right to work in the U. S.? (Yes/No) >

How did you hear about this job opening? PLEASE SPECIFY BELOW.   Examples: LA Times (or other newspaper) ad, Internet website such as Monster (or other specific site), professional association website, referral by an AQMD employee, etc. >

Have you been convicted of a felony within the last 7 years? (Yes/No) >

(If yes, please attach a separate letter explaining the nature and specifics of the conviction and the penalty.  A conviction will not necessarily be a bar to employment.  Factors such as age at the time of the offense, and the seriousness or nature of the violation and rehabilitation will be taken into account.)

EDUCATION AND TRAINING

COPY AND REPEAT THE SECTION BELOW FOR EACH COLLEGE YOU HAVE ATTENDED

Name of Institution >

Location (City, State) >

Major and Minor Fields >

Units Completed (Indicate whether Semester or Quarter) >

Degree Earned and Year (Example: MBA, 1991) >

(If you are currently in school, list units earned to date and your expected degree and date of graduation.  Applicants ARE required to furnish proof of any required academic training by submittal of an original transcript or official diploma.  If a degree is required for this position and your degree is from a foreign country, proof of U.S. degree equivalency will be required prior to final consideration for the position for which you are applying.)

In addition to English, list any other language(s) that you read, write and speak proficiently: >

SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT APPLICATION (continued)
Please describe any other training, education and/or experience that you believe to be relevant to the position for which you are applying (e.g., volunteer, military, or experience gained more than 10 years ago). 
EXPERIENCE

COPY AND REPEAT THE SECTION BELOW FOR EACH JOB THAT YOU HAVE HELD

WITHIN THE PAST 10 YEARS.  PLEASE EXPLAIN ANY GAPS IN EMPLOYMENT.
Fill out each section completely.   DO NOT SAY "See Resume" or leave any part
of the application blank.  Start with your current or most recent position.

Job Title >

Name of Employer >

Address>

City, State >

NATURE AND SIZE OF BUSINESS (Be specific)>

Dates of Employment (From Month/Year to Month/Year) >

Salary per Month (Example: $2,000/Mo)                            Hours Worked per Week>

Your Supervisor (Name, Title)>

Supervisor’s Telephone Number>

Persons You Supervised (Number, Titles)>

Your Primary Duties in This Position >

Your Reason for Leaving >

Job Title >

Name of Employer >

Address>

City, State >

NATURE AND SIZE OF BUSINESS (Be specific)>

Dates of Employment (From Month/Year to Month/Year) >

Salary per Month (Example: $2,000/Mo)                            Hours Worked per Week>

Your Supervisor (Name, Title)>

Supervisor’s Telephone Number>

Persons You Supervised (Number, Titles)>

Your Primary Duties in This Position >

Your Reason for Leaving >

SOUTH COAST AIR QUALITY MANAGEMENT DISTRICT APPLICATION (continued)
EXPERIENCE

Job Title >

Name of Employer >

Address>

City, State >

NATURE AND SIZE OF BUSINESS (Be specific)>

Dates of Employment (From Month/Year to Month/Year) >

Salary per Month (Example: $2,000/Mo)                            Hours Worked per Week>

Your Supervisor (Name, Title)>

Supervisor’s Telephone Number>

Persons You Supervised (Number, Titles)>

Your Primary Duties in This Position >

Your Reason for Leaving >

Job Title >

Name of Employer >

Address>

City, State >

NATURE AND SIZE OF BUSINESS (Be specific)>

Dates of Employment (From Month/Year to Month/Year) >

Salary per Month (Example: $2,000/Mo)                            Hours Worked per Week>

Your Supervisor (Name, Title)>

Supervisor’s Telephone Number>

Persons You Supervised (Number, Titles)>

Your Primary Duties in This Position >

Your Reason for Leaving >

________________________________________________________________________________________________

May we contact your present employer for an employment reference? (Yes/No) >

________________________________________________________________________________________________

By my signature below, I specifically authorize and approve the release of relevant academic and employment references and/or records to AQMD for the purpose of verifying both my qualifications for this position and the accuracy of the information provided in this application and in subsequent selection processes.  I understand that, if offered a job, I must take and pass a physical examination paid for by AQMD prior to actual appointment to the position.  I further recognize that falsification of any information may be cause for disqualification or, if I am an existing AQMD employee, immediate dismissal.

Signature  ___________________________________________            Date  ______________         Revised 9/04
REFERENCE LIST
 ----   P L E A S E   P R I N T ----
YOUR NAME:________________________________________

Check the appropriate designation and PROVIDE FIRST AND LAST NAME OF REFERENCE:

___Mr. ___Mrs. ___Ms.   _________________________________________________________

What Company/Organization/School

does he/she work for?___________________________________________________________
What was/is his/her Job Title?___________________________________________________

His/Her Current Phone Number(s):_________________________________________________
What was your job when working with this person?___________________________________
Check the appropriate designation and PROVIDE FIRST AND LAST NAME OF REFERENCE:

___Mr. ___Mrs. ___Ms.   _________________________________________________________

What Company/Organization/School

does he/she work for?___________________________________________________________
What was/is his/her Job Title?___________________________________________________

His/Her Current Phone Number(s):_________________________________________________
What was your job when working with this person?___________________________________
Check the appropriate designation and PROVIDE FIRST AND LAST NAME OF REFERENCE:

___Mr. ___Mrs. ___Ms.   _________________________________________________________

What Company/Organization/School

does he/she work for?___________________________________________________________
What was/is his/her Job Title?___________________________________________________

His/Her Current Phone Number(s):_________________________________________________
What was your job when working with this person?___________________________________
Check the appropriate designation and PROVIDE FIRST AND LAST NAME OF REFERENCE:

___Mr. ___Mrs. ___Ms.   _________________________________________________________

What Company/Organization/School

does he/she work for?___________________________________________________________
What was/is his/her Job Title?___________________________________________________

His/Her Current Phone Number(s):_________________________________________________
What was your job when working with this person?___________________________________
South Coast Air Quality Management District – VETERAN’S DATA (Required)

We are required under a Department of Defense contract to “take affirmative action to employ and advance in employment qualified employees and applicants who are special disabled veterans, veterans of the Vietnam era, and other eligible veterans of U.S. military service.”  As such, to comply with federal regulations, we are required to gather information on the veteran status of ALL job applicants.  Therefore, please provide the following information and submit it with your application.   This information will be treated confidentially, will not result in adverse treatment of any individual, and may be provided to government officials investigating our compliance with Department of Defense requirements.
Please complete the following information:

Are you a Special Disabled Veteran?
 
Yes ____  
No ____
Special disabled veteran means (a) A veteran who is entitled to disability compensation under laws administered by the Department of Veterans Affairs or (b) A veteran who was discharged or released from active duty because of a service-connected disability.

Are you a Vietnam-Era Veteran? 

Yes ____  
No ____
Veteran of the Vietnam-era means (a) a person who served on active duty for a period of more than 180 days, any part of which occurred between August 5, 1964 and May 7, 1975, and was discharged or released there from with other than a dishonorable discharge or (b) was discharged or released from active duty for a service-connected disability if any such activity was performed between August 5, 1964 and May 7, 1975.
Are you a Veteran of another era? 

Yes ____  
No ____
If so, please specify the campaign(s) in which you served: 

Other era veteran is defined as a veteran who served on active duty during a war or in a campaign or expedition for which a campaign badge has been authorized.
     If you checked “Yes” to any of the above, please attach a copy of your DD-214 to document that status.

South Coast Air Quality Management District
EQUAL EMPLOYMENT OPPORTUNITY DATA (Voluntary)

In order to comply with federal regulations regarding equal employment opportunity, employers must have data available on applicant flow patterns.  For this reason, we would appreciate your voluntary cooperation in providing the following information. This information will be treated confidentially, will not result in adverse treatment of any individual, and may be provided to government officials investigating our compliance status.   

Please complete the following information:


Gender: 

 Male ____
Female ____
1. Mark an X next to the race you consider yourself to be: 

____  White

____  Black / African American
____  Hispanic 
____  American Indian or Alaskan Native 

____  Asian or Pacific Islander  – Circle which applies below

Japanese


Native Hawaiian

Chinese

Korean


Guamanian or Chamorro
Filipino


Vietnamese
Somoan

Other Asian: ____________________________________

3.
____  Please check if you are disabled individual.   
A disabled individual is any person who (a) has a physical or mental impairment which substantially limits one or more of such person’s major life activities or (b) has a record of such impairment or (c) is regarded as having such impairment.





APPLICATION DATA – DOD & EEO 5-04
�








